Setting up your NWAL
Invitational in Swimtopia

Log into your Swimtopia Site and you know you are

logged in when you see your name here:\
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News~ Swim Meets Team~- Sponsors Links AboutUs Feedback

When you are logged in hover over your name and this
Drop down should show up and if you have the proper
Rights click on Manage Team.

Welcome Matt~

o= Manage Team
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WWW.PACKSWIMMING.COM
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Add News Post...

Edit Page Content

Edit Template Content
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News~ Swim Meets Team~ Sponsors Links AboutUs Feedback|

My Account

= Sign out
i Team registration is open!

Once you see this screen click on the Schedule link:

Q Welcome mattwaindel@sbcglobal.net [3 Sign out %% Settings B2 View S
% Windrose

5 People & Roles m Schedule | [ Registration (%) Communications @ Merchandise @ Website . Reports

Schedule
All Meets & Events Seasons Job Templates Meet Templates
2018 Date Name Job Entries/ Scored?
Time Location sign-up RSVP
2017
2016 March 24th 1st Windrose Registration [ penomc I PenDING ]
12:00 PM 20851 Windrose Bend Drive, Spring, TX 77379

June 18th Windrose Stingrays Banquet [ Penome MW penDinG )
6:00 PM Front Pool (5740 Pinelakes Blvd, Spring, TX
77379)

* End time is estimated

Add Calendar Event Add Swim Meet ~
New (Empty) Swim Meet

Import Meet Event File... 5
age/swim_meets/new

Now click on Add Swim Meet and choose
New Empty Swim Meet.



Setting up your Invitational Settings:

4 People i Roles [# Schedule [ Registration ‘@’ Communications [ Merchandise & Website .l Reports

New Event

Name « —— 2018 RWB Invitational

2018 RWB End of Season Invitational

Start

06/22/2018 4

End

06/24/2018 Ef
All day event

Location

Klein Collins HS Natitorium
Do not display this event on the public schedule You can descnbe the meet here
With important details for your parents.

= —

Description

General description and additional information about this event

Cancel

When finished filling out above
Click Save



Setting your Team Preferences for the Meet:

5 People i Roles [ Schedule = [ Fegistration ) Communications § Merchandise & Website il Reports

2018 RWB Invitational | /4 D copy
June 22nd, 2018 - June 24th, 2018

Job Sign-up LI

Athlete Sign-up Z2l1:174

Status Meet Setup Entries Results Jobs Files

Team Preferences Events Entry Rules MeetEntry Fees  Participation Requirements

@ The events for this meet are defined by the template 2018 RWB Invitational and cannot be changed.

Meet Summary
Total Events: 138 Individual Events: 116 Relay Events: 22 Diving Events: 0
#1A 22 100 Freestyle > 10263 Y (£ 11925 Y

Girls 11 Year Olds
Instructions shown during swim-meet entry sign-up

Participation Assumption

Assume "undeclared"” athletes be participating in the meet ©

Sign-up Options

Ask whether athletes will be |attending/not attending v‘lhe meet © Checking this box allows Parents to
rents/athl oot i © A H
4 Allow pa = uggestindividual events choose Events for their Swimmers.

O Confirm coach approval of first-time entries ©

Allow parents/athletes to indicate their availability for relays ©

Include options to indicate availability for early and late relays ©

Allows Parents to say whether

there swimmers are available
Allow parents/athletes to include additional notes to the coach & tO h e I p Wlt h Relays

[ Require an explanation if athlete indicates they will not be available for a relay

O Allow opting-out of swim-up relay entries ©

[ Prompt for job sign-ups during meet declaration &

Relay Generation

Freestyle relay order strategy | Traditional (2,4,3,1) | @ Allow parents to give more

[J Automatically swim-up athletes up to years younger to fill relay teams info a bo ut the SWi mmers
for upcoming Meet.

E—— Click save when you have
made adjustments above.

Setting up events for Meets click here:

Q’ Welcome mattwaindel@sbeglobal.net [ Sign out % Settings EF View Site
—= Windrose

& People i Roles £ Schedule [ Registration ‘@) Communications f§ Merchandise @@ Website .l Reports

2018 RWB Invitational =/ eait D copy
June 22nd, 2018 - June 24th, 2018 [ERLGZS

Job Sign-up LRI
Athlete Sign-up

Status Meet Setup ntries Resuits Jobs Files
Team Preferences Events Entry Rules  Meet Entry Fees  Participation Requirements
Meet Summary
Total Events: 80 Individual Events: 58 Relay Events: 22 Diving Events: 0
[ Selected [} # Edit Qualifying Times | | Template ~ | [EGERSTE TR
E-3 -
O # 50 Freestyle 7 0

Girls 10 & Under

s EN Craashsla



Now choose Template and click on Apply Template:

ﬁ' ) Welcome mattwaindel@sbcglobal.net 3 Sign out % Settings © View Site
~= Windrose
A People & Roles B Schedule [l Registration @' Communicotions @ Merchandise @ Website .l Reports
2018 RWB Invitational | / kit D Gopy
June 22nd, 2018 - June 24th, 2018
Job Sign-up ELIE
Athlete Sign-up EIEIE
Status Meet Setup Entries Resuits Jobs Files
Team Preferences Events Entry Rules  Meet Entry Fees  Participation Requirements

Meet Summary
Total Events: 80 Individual Events: 58 Relay Events: 22 Diving Events: 0

[ Selected [ /# Edit Qualifying Times | Template ~
X Apply Template

O # 2« 50 Freestyle 2 Save As Template | fF
Girls 10 & Under

—  un -2 50 Freestvle & =

Click here to set up your
Invitational Apply Meet Template

Select Template

[MWAL] 2018 RWB Invitational {138 events) |~

[NWAL] 2018 RWB Invitational (138 events)

[MWAL] NWAL Dual Meet (80 events)
[NWaL] NWAL Mock Meet (B0 events)

">~ Then click Save

Now you should see Events and Qualifying Times.

Team Preferences Events Entry Rules MegfEntry Fees  Participation Requirements

B The events for this meet are defined by #ie template 2018 RWB Invitational and cannof be changed.

Meet Summary

Total Events: 138 dividual Events: 116 Relay Events: 22 Divi

#1p 2 100 Freestyle > 10263 ¥ | < 11925 ¥
Girls 11 Year Olds

#1B D 190 Freestyle > 10263 Y = 11925 Y
Girls 12 Year Olds

#1¢c 2100 Freestyle > 1:0263 Y |2 11925 Y
Girls 13 Year Olds

#1D 2 100 Freestyle > 1:0263 Y |2 11925 Y
Girls 14 Year Olds

#2A 2= 100 Freestyle = 5884 Y = 11810 Y

Boys 11 Year Olds

Your Invitational is now set up. You can
Go and set up the rest of the Invitationals you
Will be attending.






